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QUICK GUIDE
HOW TO USE ARIBA SLP

THIS GUIDE IS INTENDED TO PROVIDE YOU 

WITH A SIMPLE AND COMPACT OVERVIEW 

ON HOW TO USE ARIBA SLP
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01 | About Ariba SLP & Ariba SLP@Brose

One world 

that…

ACCELERATES

▪ less manual touchpoints

▪ end to end

▪ processes & process-

harmonization

and COLLABORATES

▪ real time collaboration

▪ usability

▪ higher level of interaction

SIMPLIFIES

▪ exchange

▪ communication

▪ 360° view of supplier 

management

STANDARDIZES

▪ optimized process flow

▪ savings

▪ data quality

…our procurement.

August 2021



Responsible person:

File: QuickGuide_Ariba SLP_August_2021_Extern.pptx

KEK/Seifert, Michael Save date:Page: 5

02 | SUPPLIER SELF-REGISTRATION

August 2021

QUICK GUIDE

ARIBA SLP

1 Application as a new supplier for a new

production facility, for a newly established

company, after a request or started by your

company.

Back to the overview 

Start your Self-Registration 

https://brose.sourcing-eu.ariba.com/ad/selfRegistration
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03 | REGISTRATION PROCESS & ARIBA NETWORK

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

To establish the digital business relationship 

with us, you will receive this email from our 

Ariba SLP  system. By clicking on the link in 

the email you will be redirected to the 

registration page of the Ariba network.
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03 | REGISTRATION PROCESS & ARIBA NETWORK

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Sign up - If your company does not yet have 

an Ariba network account

Log in - If your company already has an Ariba 

network account
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03 | REGISTRATION PROCESS & ARIBA NETWORK

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

After you have successfully registered / created an 

account on the Ariba network, you will be 

automatically redirected to our registration 

questionnaire.

This questionnaire contains all the information that 

is required for our business relationship, for 

example: address data, bank data and other 

information which we need for our processes.

If your company moves the location or changes 

bank details you can also use this form to inform us 

about the changes.
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GENERAL SETTINGS
04 | Basic Information and Personal Settings Page 10
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04 | BASIC INFORMATION AND PERSONAL SETTINGS

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

The Personal User settings can get changed by 

clicking onto the personal user icon on the top left 

side.

Personal 

Settings & 

Company 

profile 

settings

List of 

connected 

customers

Our 

collaboration 

workspace

1

2

3
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04 | BASIC INFORMATION - HOW TO ACCESS THE ARIBA SLP SYSTEM

August 2021

Back to the overview 

QUICK GUIDE

ARIBA SLP

Here you can see also the due time in that the 

questionnaire should be filled by an employee of 

your company.

Here you can see the current status of the 

respective questionnaire.

1

After the log-in please 

select “Ariba Network” 

and “Ariba Proposals 

and Questionnaires”

2

Here you can have an overview of 

all questionnaires referring to the 

Brose supplier qualification.
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05 | HOW I GET INFORMED ABOUT QUESTIONNAIRES

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Depending on your individual life cycle as well as 

the product group you will supply to Brose, you will 

be invited to fill in further questionnaires to provide 

the necessary data.

The invitation is in the form of this email, after 

clicking on the link in the email you will be 

automatically redirected to the questionnaire.
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06 | HOW THE QUESTIONNAIRES ARE DISPLAYED IN THE ARIBA 

SYSTEM

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Here the Certificates questionnaire is displayed as 

an example.

The time stamp in the top right corner shows until 

when the questionnaire must be sent back to Brose.
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07 | REGISTRATION QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

When filling out the Registration Questionnaire for 

Brose and you select the commodity which you can 

supply please do not select just Non production

material or Production material. Please select a 

specific commodity.

For more information you can also watch the 

following video on our homepage.

https://www.brose.com/supplierportal/index.html
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

When you receive an e-mail to maintain the contact 

data in the Ariba SLP System, you need to log-in 

into your Ariba Account. Afterwards you will be 

directly forwarded to the Contact data 

questionnaire.
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

At first you need to provide information about

contact persons you are going to share within this 

questionnaire. Contact persons only need to be 

employees which will work together with Brose.
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Click add new contact person. Note: Multiple 

contact persons can get added here.

Add more contact person that you need to provide 

later in the process. At the end click on “Save” on 

the top right corner to save all  the contact data 

information.

1

2

Page to add 

contact data 

information

Click here to add 

additional contact 

data templates

Add the first 

contact data 

informations

3
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Now roles related to the contact persons, you just 

created, need to be assigned.
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

Just insert the e-mail address of the contact 

persons. Make sure to use the same e-mail address 

as defined as contact person data before.

For some roles multiple contacts can get added. 

Therefore, just click on “Add contact” and then 

“Add an additional contact”.
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08 | CONTACT PERSON QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

For some contacts also a Brose plant needs to be 

added. An example would be “Add purchase order 

recipient”.

Provide the e-mail address of one of the contact 

persons. Afterwards select the required Brose plant.

After the questionnaire is filled out as a whole click 

on “Submit Entire Response”.

1

2
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09 | HOW TO UPDATE A QUESTIONNAIRE

August 2021

QUICK GUIDE

ARIBA SLP

Back to the overview 

You can update the data displayed in a 

questionnaire via the button “Revise Response”. 

This function is used e.g., to update your company 

data regularly.

1

2
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10 | MORE INFORMATION

August 2021

QUICK GUIDE

ARIBA SLP

Let`s start our

journey 

together.

| 

|

|

Back to the overview 

Home Page DE

Central mail box: suppliercollaboration-team@brose.com

Home Page ENG

https://www.brose.com/lieferantenportal/
https://www.brose.com/supplierportal/

